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IMonoxkenue

0 IIKOJIbHOM 0MOIMoTeYHOM (poHAE YUeOHUKOB, MOPsSIAKe ero popmupoBanus,
yuera, ucnoJib30BaHus U odecneyenusi coxpanuoctu B MbOY «COLMI Ne2 ¢
KAIeTCKMMH KJIaCCaAMID»

1. O0mue mosoxeHust

1.1. Hannoe Ilonoxxenue pa3paboTaHo B COOTBETCTBHUU C:

- ®enepanbHpiM 3akoHOM Ne 273-®3 or 29.12.2012 «O6 oOpazoBanuu B Poccuiickoit
Oenepaunn» ¢ u3MeHeHUsAMH OT 8 nexadps 2020 roa,

- @3 0t 29.12.94 Ne 78-D3 «O 6ubanoreyHoM aene» B peaakuuu ot 1 mas 2019 r.,

- [Ipukazom MunucrepcTBa KyiabTypsl Poccuiickoit @enepanuu ot 8 oktsi6ps 2012 roma N 1077
«O06 yrBepxaenuu [lopsnka ydera TOKYMEHTOB, BXOSIIMX B cOCTaB OMOIMOTEUHOTO (OHAA» C
n3MeHeHusiMU Ha 2 ¢espans 2017 rona,

- [lucemom MunucrepcTBa o6pasoBanus u Hayku Poccuiickoit ®enepauuu ot 08.12.2011r. Ne
M]/I-1634/03 «O0 ucnonb30BaHUH Y4€OHUKOB B 00pa30BaTEIIHHOM MPOIIECCEY,

- Ycraom MBOY «COIII Ne2 ¢ kaperckumu kiaccamm» (aanee-Ilkomna),

- IpYTMMHM HOPMaTHBHBIMU IIpaBOBbIMHU akTamu Poccuiickoit denepanuu, periiaMeHTHPYIOLIMMU
NeSITeIbHOCTh OpPraHu3aluid, OCYIECTBIISIOMINX 00pa30BaTENIbHYIO 1€ATEIbHOCTb.

1.2. Hacrosmee Ilonoxkenue o mkoapHOM OumOmmotreunom (ounme (manee — Ilonoxxkenue)
onpezenseT NopsAoK yuyera Oubnuorednoro GoHna U MexaHu3M (HOPMHUPOBAHUS, COXPAHHOCTH U
MPEOCTaBICHUs B TOJb30BaHUE YUYEOHUKOB, Y4EOHBIX M[MOCOOUN, Y4eOHO-METOAUYECKUX
MaTepuajgoB OO0ydJaronuMcs 00pa30BaTEIbHON OpraHW3aluK (Jajee — IIKOJa), OCBAMBAIOIIUM
OCHOBHbIE 00pa3zoBaTelbHbIE MpOrpaMMbl B Ipenenax (enepalbHbIX T'OCYAapCTBEHHbBIX
0o0pa3oBaTe/IbHBIX CTAHJAPTOB, a TaKXKe 3aKpeliieT OTBETCTBEHHOCTb BCEX YYAaCTHHUKOB
00pa3zoBaTeIbHON JEATEITLHOCTH.

1.3. IlonsTus, ucnons3yemslie B [lonoxenuu:

Yueonuk — yaeObnoe nznanue, coaepikaiiee CHCTEeMaTHIECKOE U3JI0KEHNE YIeOHON TUCIIUIUINHEI,
COOTBETCTBYIOIEE YueOHOM mporpaMMe U 0(pUIUAIBHO YTBEPKIECHHOE B KAU€CTBE JIaHHOTO BUJIA.
Mo:xeT OBITh TPEICTABIICH B MIEYaTHOW U JIEKTPOHHOM (hopMme.

Yueonoe nocobue — yuebHoe wu3gaHMe, NONOJHAIOLIEE WIM 3aMEHSIOUIEE YACTUYHO WU
MIOJIHOCTBIO Y4€OHUK, 0(MIIHAIBHO YTBEP)KJIEHHOE B KAUE€CTBE JAHHOT'O BUJA.

Pabouasa mempaos — ydyeOHOe TmocoOue, uMewIIee OCOObI UIAKTUYECKH —armapar,
CIOCOOCTBYIOIINMA CAMOCTOSATEIHLHOM paboTe 00yUaromerocs: HaJ OCBOCHHEM y4eOHOTOo Mmpeamera.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTH MAaTEpHUAJIOB, B IIOJHOM OOBEMeE
o0ecTieunBarOIKX TPENOoJaBaHNe JTAaHHOW JUCIUIUIMHBI (aTiachl, KOHTYpPHBIE KapThl, IIOYPOYHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3/IaHUs, paboyue MporpamMmsl U T.[1.).
Cpeocmea o0Oyuenusn u eocnumanusa — Jpyrue WCTOYHHKKA ydeOHOW uHMOpMaIuHy,
IpeloCcTaBIIsieMble 00yJaroIMMCsl B X0/1€ 00pa30BaTeNIbHOM 1€ TEIbHOCTH.

1.4. Lenbto Hactosuiero IlonoxeHust sBisieTcs CcO3JaHUE YCIOBHM I MaKCHUMAaJbHOTO
obecrieueHust yd4eOHOW JUTEPaTypol OOYYArOIIUXCS IIKOJbI, IOBBIIICHHE OTBETCTBEHHOCTH



Me/IarOTHYECKOTO KOJUIEKTUBA U CEMBH 32 MPAaBUIIbHOE, PAIIHOHAIEHOE UCIIOIh30BAHNE MIKOJIBHBIX
Y4eOHHUKOB, OpraHu3anys paboThl cpeny OOYYaloUmIMXCs W HMX POJUTENeH IO BOCIUTAHUIO
OCO3HAHHOTO0, OEPEKHOT0 OTHOILLIEHUS K YUEOHUKY.

1.5. Yder nokyMeHTOB OMONMHOTEYHOrO0 (POHIA SBIAECTCS OCHOBOM OTYETHOCTH W TUIAHUPOBAHUS
NeSITeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue GoHAa y1eOHUKOB U NOPSAOK YueTa (poHIa yueOHOH JUTEepaATyphI
2.1.  KommiekroBaHnue yueOHOro hoHaa OMOIMOTEKH IKOJIbI IPOUCXOJUT HA OCHOBE €XKETr0HO
yrBepkaaeMbix denepalibHbIX MepeuHel Y4eOHUKOB, pEKOMEHOBAHHBIX K MCIOJIb30BAHUIO IIPU
peaiu3alli  HMMEIOLIUX TOCYJAapCTBEHHYIO aKKpeIWTaluio o0pa3oBaTeNbHBIX IPOrpaMMm
HayaJbHOTrO OOIIEero, OCHOBHOrO oOOIIero, cpemHero oOmero oOpa3oBaHUs, TEpPEUYHEH
OpraHu3alyii, OCYIIECTBIISIOIMIMX BBITYCK Y4E€OHBIX MOCOOUN, KOTOpbIE JOIMYCKAIOTCS K
HCI0JI30BAHUIO MPU pealii3allMi UMEIOIIMX ITOCYIapCTBEHHYIO aKKPEAUTALUI0 00pa30BaTeIbHbIX
nporpaMm. ExxeronHo yrBepkaaercs nepeyeHb yueOHUKOB U yUeOHBIX T0cOOU 00pa3oBaTEIbHOMN
OpraHu3aIy.
2.2.  OOpa3zoBarenbHasi OpraHu3alis caMOCTOSITeNIbHA B BEIOOPE U ONpeAETICHUH:
* KOMIUIEKTa Y4YE€OHHKOB, Yy4€OHBIX NOCOOMH, y4eOHO-METOJAUYECKUX MAaTepHalIoB,
o0ecneunBaroIMX IPEro aBaHue yueOHOro rnpeaMera, Kypca, JUCHUILIMHbBI (MOYIIs);
« cpeactB oOyueHus M BocnuTaHus. Bpibop cpeactB oOydeHMSs M BOCHMTAHUSA
omnpenensiercs cnenudukoil coaepkaHus U GOpMON OpraHu3auu 00pa30BaTEIBHON
NeSITeIbHOCTH.
2.3. llomonnenue yueGHOro ¢oHma oOecreynBaeTcsi 3a CHET CpeACTB (eaepanbHOro,
pPErMOHANBHOIO, MYHHLIMMIANbHOTO OropkeroB (cr.35, m.2 @expepanbHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit ~®enepauun»); HHBIX HUCTOYHMKOB, HE  3alpELICHHBIX
3akoHojarenbcTBOM P®, B T.4. 0€3BO3ME3HOTO MOXEPTBOBAHUS (PUIMUECKUMH W/UIU
IOPUINIECKAMU JINLIAMHU.
2.4. B uemsax obecriedeHus oOyyaromuxcs yueOHuKaMu, yueOHbIMU MOCOOUSAMHU IIIKOJIA MOKET
B3aUMO/ICHCTBOBATH C IPYrUMU 00111€00pa30BaTEIbHBIMI OpPraHU3alUsIMU paiioHa, YTIpaBlieHuEM
oOpazoBaHusl.
2.5. HemnocpencTtBeHHOE PYKOBOJICTBO M KOHTPOJb PadOTHI MO CO3/IaHUIO M CBOCBPEMEHHOMY
MONOJHEHUI0  OuMOMuoTeyHoro (oHAAa IIKOJIBHBIX YYEOHMKOB OCYIIECTBIISET JTUPEKTOP
00pa30BaTeJIbHOM OpraHu3alyy.
2.6. JlomyckaeTcs HCHOJIb30BaHWE Y4€OHO-METOAMYECKHX KOMIUIEKTOB, BXOIAINIUX B
@enepalibHbIil  MEepedyeHb Y4YEOHMKOB, COTJIacCOBaHHbIX Ha IlemarormyeckoM coBeTe u
YTBEP)KJICHHBIX TPUKA30M AUPEKTOPA HIKOJIBI.
2.7. Hns spdexktuBHON OpraHu3anuu oO0pa3oBaTEeIbHON ACSITEIBPHOCTH MUCIIOIB3YETCs] YICeOHO-
METOIMYECKOE 00eCredeHUE U3 OTHOM MPEeIMETHO-METOUIECCKON JIMHHH.
2.8.  IIpomecc pabotsl o hopmupoBanuio GoHma YIeOHOM JIUTEPATYPhI BKIIOYACT CICIYIOIINE
STarbl:
e pabota megaroruyeckoro KojuiektuBa ¢ DeneparbHbIM - NEpEUYHEM  YYEOHMKOB,
PEKOMEHI0BAHHBIX (JIONMYIIEHHBIX) K UCIIOJIb30BAHUIO B 00Pa30BaTEIbHBIX OpPraHU3aUsX;
® [I0JIrOTOBKA CIMCKA Y4eOHUKOB, IJIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM TOAY;
e MpefocTaBlieHUuEe cnucka yueOHuMKOB IlemarormueckomMy COBETY Ha COTJIaCOBaHHE M
YTBEPKICHHUE;
® MAarHOCTUKA YPOBHS OOECIIEUEHHOCTH OOy4alomuXcsi Y4YeOHOM JHUTepaTypod Ha
CJIEyIOIUN y4eOHBIN IoJl B COOTBETCTBUU C KOHTUHI'€HTOM O0Y4YalOIUXCsl, COCTABIIEHUE
MEePCIEKTUBHOTO TUTaHA KOMIUIEKTOBaHUA yueOHOTO (hOHMa;
e odopmiieHHE 3aKa3a YIeOHUKOB M YYCOHBIX MOCOOWU B COOTBETCTBHHU C YTBEP)KJICHHBIM
CIMCKOM Y4€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS;
e T[POBEICHHME AYKLIMOHA U 3aKJIIOYEHUE JOroBOpa C IOCTABIIMKOM O 3aKylKe ydyeOHOM
JTUTEPaTypHI,
® [pUEM U Y4€T BHOBb IIOCTYNHUBIIEH yueOHOM TuTepaTypsl B OMOIUOTEKY.



2.9. bubnunoreuynsit (GoHA IIKOIBHBIX YYEOHHMKOB YUHUTHIBAETCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia IKOJIHLHON OMOIHOTEKH.

2.10. K oéubnruomeunomy ¢pondy yueonoit numepamypor (yicOHOMYy (OHIY) OTHOCSTCS
y4eOHMKH, yueOHbIe mocoOus, opdorpaduueckue cioBapu, MaTeMaTHIECKUE TaOIHIIbI, COOPHUKH
yHOpaXHEHUH U 3a/1a4, TPAKTUKYMbl, KHUTH JUIsl YT€HUs, XpEeCTOMAaTHU, paboyure TeTpaju, aTiiachl,
KOHTYpHbIE KapThl B II€YaTHOM U DJJIEKTPOHHOM BHJE, COJEpkKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM rOCyJ1apCTBEHHBIX 00pa3oBaTeIbHBIX CTaHJIapTOB, 00ecreunBaronux
[IPEEMCTBEHHOCTh H3YYEHHUs JUCLUIUIMH M CHCTEMaTU3MpPOBAaHHBIX IO 00pa3oBaTEIbHBIM
o0nacTsM.

2.11. JlokymeHTbl, BKJItouaeMble B (oHA Oubinoreku, mMapkupytorcs. [Ipu 3ToM Moryr ObITh
MCI0JIb30BAHbI LITEMIIENM, KHIWKHBIE 3HAKU, UHJMBUyaJbHbIE IITPUXOBBIE KOJbI, JPYTrUe€ BHJIbI
MapKHUPOBKH.

2.12. JlokyMeHTBl MOCTYyHalOT B OHOMMOTEKY M BKJIIOYAIOTCA B OuOMMOTEUHbI (OHA B
pe3yibTaTe MOCTAaBKM O0053aTelNbHOr0 HK3EMIUIspa, IMOKYNKH (TOJNUCKH, OOMEHa, IapeHus,
MIO’KEPTBOBAHMS, KONMPOBAaHUS  OpUrMHAIOB U3  (onma  Oubnuorteku). JIOKYMEHTHI,
MOATOTOBJICHHbIE K NpUEMYy B OMOIMOTEUHbIN (DOHJ, MOABEPraroTCs MEPBUYHOU 00paboTKe U
UHIUBUAYAIbHOMY YUETY.

2.13. JIoKyMeHTbl NPUHUMAIOTCS IO NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiajaHas, akT),
BKJIFOYAKOUIUM CITHCOK MOCTYIUICHHUM.

2.14. llpueM HNOKYMEHTOB, MOCTYyNAalOUUMX B OMOIMOTEKY O€3 NEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s13aTENbHBIE IK3EMILISPDI, ACTIO3UTHBIE SK3EMIUISIPhl MEKYHAPOIHBIX
opraHuszanuii, 0e3BO3Me3[Hbl€ MOCTYIUIEHUS W3 HEU3BECTHHIX W AHOHMMHBIX HCTOYHHMKOB),
opopMIISIETCS. AKTOM O IIPHUEME IOKYMEHTOB.

2.15. IlpueM AOKYMEHTOB, MOCTYMAIOMINX B OUOIMOTEKY OT IOPUINUECKOT0, (PU3HUUECKOTO JInLa
B BHUJIE J]apa C YKa3aHUEM €Tr0 Ha3HA4YCHHS JUIsl TOMOJHEHUs Oubnroreunoro Gouaa, opopmisercs
JIOTOBOPOM TOKEPTBOBAHUSI B COOTBETCTBHUM C ['paxknanckuM kojaekcoM Poccuiickoit denepannu
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT 4YMTaTeled B3aMEH YTEPSHHBIX U NPU3HAHHBIX PaBHOIICHHBIMHU
yTpaueHHbIM, O(GOpPMIISIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEepsHHbIX. B axre
yKa3biBaeTcss  (aMuiausi, UWHULUAIBI 4YMUTATENs, CBEACHHA 00 YTEpSHHBIX  M3JAHUSIX
(peructpanmoHHBIM HOMEpP, KpaTkoe Oubauorpaduueckoe omvcaHue WU3aHUs, IICHA) CBEIACHUS O
MPUHATBIX U3AAHUAX (KpaTkoe 6ubarorpadguueckoe onucaHue U3JaHusl, lieHa), MoAMUCH YUTaTeNs
Y IPUHUMAIOILEN CTOPOHBI.

2.17.  VYuér 6ubnmoreuHoro ¢oHaa y4eOHOU NUTEpaTypbl OTpa’kaeT MOCTYIUIEHUE, BBIOBITHE,
oOuryro BenuuuHy (oHAAa Y4eOHUKOB, M CIY)KUT OCHOBOH €ro MpaBWJIBHOTO (OpMHpOBaHUS,
1L[E€JIEBOT0 MCIOJIB30BAaHUS U COXPAHHOCTH, OCYILECTBICHHUS KOHTPOJIS 3a HAJIMYUEM U JIBUKEHUEM
y4eOHUKOB.

2.18. Tlpomecc ydera O6ubmuoTedHoro (oHaa y4eOHHMKOB BKJIIOYACT: MPHUEM, IITEMIICIICBAHHE,
perucTpanuio MNoCTyIUICHUs, PACIIpeieeHHs 110 KJlaccaM, BBIOBITUS, a TAKXKe MOJIBEIEHUE UTOTOB
JBYDKEHUS (OHJIA U €O MTPOBEPKY.

2.19. Bce onepanuu Mo y4eTy MPOHU3BOJATCSA 3aBEAYIOIUM OWUOIHOTEKOM, CTOMMOCTHBIA y4eT
BeneTcs OyxranTepueit, oOcimyxuBaronieil mkoixy. MuBeHTapu3anus ydebHoro ¢oHma U CBEpKa
JAHHBIX OMOIMOTEKU U OyXrajJTepuu MPOBOJUTCS €XKETOIHO.

2.20.  Yder y4eOHOI JUTEPATypPhl OCYIIECTBIISIETCS TPYNIIOBBIM ClIOCOOOM U BeneTcsi B «KHure
cymmapaoro ydera» (manee - KCY) u (unmm) snexrporHoM Buge. KCVY ydeOHHUKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSHHO.

2.21.  KCY cocTouT U3 Tpex YacTeu:

Yacte 1. Ilocrymnenue B ¢oua. B 3Ty dacTe 3amuchiBaeTcs 00IIee KOJIUYECTBO MOCTYMUBIIUX
y4eOHUKOB U HUX CTOMMOCTb C 00S3aTelIbHBIM yKa3aHHEM HOMEpPa U JaTbl CONPOBOJIUTEIHHOTO
nokymenTa. Homep 3anucu exeroqno HaumHaerces ¢ Ne 1 v uaér no nopsaky noCTyIUIEHUH.

Yacts 2. BpiObiTHe u3 ¢onHma. B 3Toif yacTu 3amuChIBAIOTCS HOMEpa AaKTOB HA CIIMCaHUE
y4eOHUKOB C yKa3aHUEM J1aThl YTBEPXKICHMS aKTa U OOIIEro KOJIMYECTBA CIUCAHHBIX YYEOHHKOB




Ha o0mryro cymmy. Hymepanus 3anuceil 0 BBIOBIBIIMX U3JaHUSX U3 TOJa B TOJ MPOJIOJIKACTCS.
Yacte 3. Utoru yuera amxenus GoHIOB. B TpeTbeil yacTH 3amuChIBAIOTCS WUTOTU JIBHKEHUS
(dhoHIa y4eOHUKOB:
« o0Iee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 3a TEKYIIUI roj, Ha CyMMY;
« 00Ilee KOJIMYECTBO BHIOBIBIIUX YUEOHUKOB 3a TEKYIIHUI rojl, Ha CyMMY;
« oO0mmee KOJMYECTBO yYECOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIEro
rojia, Ha CyMMYy.
2.21. WnnuBuayanbHbI (TPYyNIoOBOM) ydeT y4eOHUKOB OCYIIECTBISETCS B KapTOTEKE ydera
yueOHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kapTouke yka3biBaercs
perucTpaloHHblii HomMep, Oubnuorpaduyeckoe onucaHue y4yeOHHKA, CBEIEHUS O KOJUYECTBE
MOCTYNUBUINX Y4€OHUKOB C yKa3aHHeM IieHbl. [Ipy HEOJHOKpaTHOM MOCTYIUIEHUU yuyeOHHMKa, HE
UMEIOILEM OTJIMYUN, KpOME roja M3JaHUsS U LEHbl, BCE MOCTYIUICHUS 3aHOCSATCS Ha €IUHYIO
KkapTouky. Eciu e B yueOHUKE BHECEHBI JOTIOHEHNS U U3MEHEHUs, TO Ha HErO 3aBOJIUTCS HOBas
kapTouka. KapTouku paccTaBisitoTcs B YYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPU KJIACCOB — IO
npenmeram. [locne cnivcanus Bcex yueOHUKOB KAPTOUKU U3BIMAIOTCS U3 KAPTOTEKH.
2.22. VYyeTHble KapTOUKHU YUYEOHHMKOB pErucTpupyrorcsi B <«OKypHane perucrpanuu y4eTHBIX
KapTo4yeKk OMOIMOTedHOro (HOHA MIKOJIBHBIX YICOHMKOBY», KOTOPBIM BEAETCS MO 00pasily: HOMEp
0 MOPSIKY, Ha3BaHUE, Kiacc, Ne akTa BbIOBITHS KaPTOUKH.
2.23. VYuery mnojanexar Bce BHUIbl y4EOHMKOB U y4yeOHbIX mnocobuil. Paboume TteTpanm,
IUIAKTUYECKUe MaTepualibl, TaOJauIbl, MPOMHCH, KOHTYpHBbIE KapThl, aTjachl SBJISIOTCS
JNOKYMEHTaMU BpPEMEHHOro xapakrepa. Mx yder mpousBoautcs B «Terpanu ydyera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMEHTAX MMPOU3BOAMUTCS 3aIUCh, TOATBEPKAAIOIIAs,
YTO MOCTYNMBIIME JOKYMEHTBI IPHUHATHI B OUONIMOTEUHbIN (POHJ Kak B 0OBEKT 0c000 LIEHHOTO
IBUKUMOro umyiiectna (nanee - OLIJIN) nim kak B 00BEKT MHOTO JBMKMMOIO UMYIIECTBA.
2.25. llepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEPXKAAIOIINE (aKT MOCTYIUICHUS, MEpelalTcs B
OyXrajTepuio AJisl BKJIIOUEHUs B yueT OubnuoredHoro GoHaa.
2.26. ExexBapTasibHO, npu yciaoBuM uzmeHenus cocrasa OLJIM, ceenenus 06 o01iemM KoiauuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOiIMOTEYHOro (oHJa, KaKk OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILECTBA, NEPEJAIOTCS YUPEIUTEIIO.
2.27. B3ameH yTepsSHHBIX WIM HCIOPUYEHHBIX YUYEOHMKOB TPUHUMAIOTCS JIpyrHMe KHUTH,
HE0OX0IuMble I1IKOJe. YUeOHUKU, YTepSHHBbIE M NPUHATHIE B3aMeH, yuuTbiBaroTcs B «Terpaau
ydeTra KHUT U JIPYTUX JOKYMEHTOB, IPUHATHIX OT YATATEJIEH B3aMEH YTEPSHHBIX».
2.28. Ydyer BKIIOYAeT PEruCTpalUi0 MOCTYIJIEHUS IOKYMEHTOB B OHOJIMOTEYHBIH (OHI, HUX
BBIOBITUS U3 (DOH/IA, UTOTOBBIE JaHHbBIE O BeIHUrHE (00beMe) Bcero OMOIMOTEeUHOTO (POHIA U €ro
M0/Ipa3/IeNioB, CTOUMOCTh (POH[A.
2.29. OcHoBHbIE TpeOOBaHUS, IPEAbIBIIEMbIC K YUETY OubnuoreyHoro donpaa:
*  MOJHOTA U JOCTOBEPHOCTh YYETHOU MH(OPMALIUH;
*  OIEPAaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE 0(OPMIICHHE KaKJIOTO MOCTYIUIEHHUSI B (JOHA U KaKJIOTO BBIOBITHS
u3 GoHaa;
*  COBMECTUMOCTb IpUEMOB M (opM ydera, HUX HAJSKHOCTh IMpHU MaAPAIIEIHHOM
WCIIOJIb30BAHUH TPAJULIMOHHOM U aBTOMATU3UPOBAHHON TEXHOJIOTMH Y4eTa;
*  COOTBETCTBME€ HOMEHKJATYypbhl IIOKa3zareie ydera (poHIa aHAJOTUYHBIM IOKA3aTEIsIM
roCyIapCTBEHHON OMOTMOTEYHON CTATUCTUKH.

3. Ilops1ok BbIIAYH M BO3BPaTa y4eOHNKOB
3.1. Tlopspok nonp3oBaHusi yueOHOM nuTepaTypoi onpenensercs [lonoxenuem o 6ubnuotexe,
[TpaBunamu nmonp30Banust OUOIMOTEKON 1 NaHHBIM [looxKeHHEM.
3.2. K o6yuyarommumcsi, 0CBauBaIOIIUM OCHOBHBbIE 00pa3oBaTeibHbIE IMPOrpaMMBbl B Ipeaenax
(benepanbHbIX FOCYAAPCTBEHHBIX 00pa30BaTENIbHbBIX CTAH/IAPTOB, OTHOCSATCS:

« oOyuarommuecs, 0OCBauBaOIIHNE MPOTPaMMy HA4aJIbHOTO OOIIEro 00pa3oBaHus;



« oOydaromuecs, 0CBauBaOIIKE MPOTPAaMMy OCHOBHOTO OOIIIET0 00pa30BaHMUs;

« oOydaromuecs, 0CBauBaOIIKNE MPOTPAaMMYy CPEIHETO 00IIero oopa3oBaHusl.
3.3. Ikona OecruiatHO oOecnedyrBaeT OOydYarOIIUXCS Yy4yeOHMKaMH, y4eOHbIMM M y4eOHO-
METOJUYECKUMU TIOCOOUSMH B COOTBETCTBUM C (QeAepalbHbIM IepeyHeM Y4eOHUKOB,
PEKOMEH0BAHHBIX (JOMYIIEHHBIX) K UCIIOIb30BAHUIO NPU peAIU3alli UMEIOIINX aKKPEIUTAIII0
00pa3oBaTeNbHBIX MPOTPAMM Ha4YaJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPEeaHEero OOIIero
oOpa3oBaHusi B IIpenenax (QeaepalbHbIX TIOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
Obecnieuenre 00ydalOMMUXCA YKAa3aHHBIMH HM3JAHUSMH OCYIIECTBIISICTCS 3a CYET W3JaHUM,
UMEIOIMXCa B (OHAE MIKOJbHOW OmOmmoreku. bubmuoreunsiii OHI €XKEroaHO MOMOTHSAETCS
HEO0OXOIMMBbIMH YUeOHUKAaMU, YI€OHBIMU U Y4€OHO-METOAUYECKUMU OCOOUSIMH.
3.4. YuebHas nuTepaTypa HCHOJb3YyeTCsS HE MEHee S5 JIeT, HO Mpu cooTBeTcTBUU DenepanbHOMY
crannapry u deneparbHOMY NEPEUHIO YUEOHMKOB MOKET HCIOJIb30BaThes 10 10 jeT (mucbMo
MunuctepctBa oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHuku, ydeOHbIE TOCOOMS U Yy4YEOHO-METOJIMYECKHE MaTepualibl, HEOOXOIUMBbIC
oOyyaromuMmcsi JUisl OCBOCHHSI Y4YEOHBIX IPEIMETOB, KypCOB, JUCLUUIUIMH 3a MpeaeaamMu
(denepanbHbIX TI'OCYAApCTBEHHBIX OOpa3oBaTEIbHBIX CTAHJAPTOB, POAUTENN  (3aKOHHBIE
MIPEJICTaBUTENN) IPUOOPETAIOT CAMOCTOSTENIBHO.
3.6. JleTaM-UHBaIMAaM U JI€TSM C OTPAHUYEHHBIMU BO3MOXKHOCTSMHU 370POBbsI, 00yUaromumMcs Ha
JIOMY IO OCHOBHBIM OOII€00pa30BaTeIbHbIM MPOTrpaMMaM C HCIOJIb30BAHUEM JUCTAHIIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTMH Ha MEpUOJ MOJIydeHus: 00pa30BaHUs YUeOHUKU MPENI0CTaBIISIIOTCS
B [10JIb30BaHKE OECILIATHO.
3.7. YuyeOHukH, yueOHbIE TTOCOOUS M yueOHO-METOAUYECKHE MaTepuanbl (pabouyue MporpaMmmsl,
[IOYpOYHOE IUIAHWPOBAHHE, METOJAUYECKHUE MOCcOoOUs U T.I.) JJIS JIMYHOTO MOJIb30BAaHUS YUUTEINs
IIKOJIBI MPHOOPETAIOT caMOCTOATENbHO. Eciu maHHbIE WM3aHUS MMEIOTCS B Haluuuu B (oOHJE
OUOIMOTEKH, yUUTENIsd 00ECTIeYnBaIOTCA UMY B €AMHUYHOM 3K3eMIUIsIpe OecIIaTHo.
3.8. YuebHuku, yueOHbIE U y4eOHO-METOJMYECKHE MOCOOUs MPEIOCTABISIIOTCS O0yJYaromIuMCs
LIKOJIbI B JINYHOE I0JIb30BAHKE 110 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH I'OJl HE3aBUCHMO OT TOTO,
Ha KaKo CPOK OOYYECHHSI OHU pacCUYUTaHbl. BTOPOil KOMIUIEKT Y4€OHMKOB MOKET OBITh BBIJIaH TI0
3asBJICHUIO POJUTENEH B CBS3M C YXYALIEHUEM 3JI0pOBbS OOy4aroumierocs mIpu HaIUuUuU
CBOOOJHBIX SK3EMIUISIPOB B OUOIHOTEKE.
3.9. Ilepen HawanmoMm yd4eOHOTO roja OMOIMOTEKAph BBIJACT YYCOHMKHM Ha KJIACC KIIACCHBIM
pykoBojuTensMm 1-11 kmaccoB mo rpaduky, YTBEPKIEHHOMY IUPEKTOPOM IIKOJbL. Bbrgaua
yueOHOM IUTepaTyphl KIACCHBIM PYKOBOIUTENAM QuKkcupyercs B «KHUre Bblaun yueOHUKOBY» U
MOATBEPKIAETCS OIMUCHIO0 KIIACCHOTO PYKOBOIUTEIIS.
3.10. OOGyyaromuecs MIKOJbI NOJYy4YalOT YUeOHUKU W yyeOHble mocobust u3 ¢oHna 6uOIMOTEeKH y
KJIACCHBIX PYKOBOJUTENEH B Hauaje yueOHOTO rojaa. Beimaua yueOHMKOB M yd4eOHBIX TOCOOWM
poauTensM 1-X kiaaccoB v oOydaromuMmces 2-9 kinaccoB (GUKCUPYETCs: KIIACCHBIMU PYKOBOUTENSIMU
B «Benomoctu Bbljaun U BO3BpaTa yueOHUKOB» U MOATBEPIKAAETCS JIUUYHOM MOAMUCHIO OJJHOTO U3
poauTenei obydaromerocsi B 1 kimacce, a Bo 2-11 kiaccax — JTMYHOM MOJIUCHI0 00yJaromerocs.
«BenomMocTu BbI1au U BO3BpaTa y4eOHUKOB» XpaHsTcs B Onbanoreke. KinaccHble pykoBoAUTETN
1-11 maccoB mpoBOIAT Oeceny-MHCTPYKTaX OOYdYarOIIMXCS CBOEro Kiacca M UX POJUTENeH
(3aKOHHBIX MPEJCTaBUTENEH) O IPABUJIAX MTOJIb30BAHUS YUeOHUKAMU.
3.11. B uckirounTenbHbIX ciydasx oOydaromiuecs (JODKHUKH, BHOBb IPUOBIBILINE, a TaKXKe IS
noarotoBkun Kk OI'D m EI'D, Ha nerHee oOyueHue) MOMy4darOT YYCOHHMKH y OMOIMOTEKaps.
YueOnuku st noaroroBku k OI'D m EI'D obOywaromumes 9-x m 11-x KimaccoB W BHOBb
MPUOBIBIIMM BBIJAIOTCSA TOJBKO TNpPH HAIMYMU WX B OmOimoreke. Bpimaua HeoOXoaumMbIxX
y4eOHUKOB Ha JIETHUN Mepuo]l PUKCUPYETCS] B YUTATENbCKUX GOPMYIIpax MOJ JUUYHYIO OJIUCH
o0yJaronuxcs.
3.12. YuyeOHUKM MOTYT ObITh BBIJAaHbl KaKk HOBBIE, TaK U HCIIOJIb30BaHHbIE paHee. B TeueHue
OJIHON Henenu oOydaroluecss JODKHBI IPOCMOTPETh BCE Y4YEOHMKM M ydeOHbIe MocoOus,
BBIJJAHHBIE UM B JIMYHOE MoJib30BaHue. [Ipu oOHapyx eHUH NePeKTOB, MEIIAIONIMX BOCIPHUITHIO
y4eOHOro marepuana (OTCYTCTBHS JHCTOB, MOPYH TEKCTA) OOYYAIOMIMICS WM €ro POIAUTENIH



(3aKOHHBIE IIPEJICTABUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY /JIsl 3aMEHBI €ro APYruM. Y4eOHUK
MOJKET ObITh 3aMEHEH NP €ro Halauuuu B GoHae Oubnuoteku. [lo ucredyeHnn ykazaHHOTO CpoKa
MPEeTEeH3WH 10 BHEIIHEMY BHJY M KadecTBY ydeOHHMKAa OWOIMOTEKOW HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHApYyKEHHbIE 1e(DEKTHl B C1aBaEMbIX YUeOHHUKaX HECET TOT oOydarouiuiics,
KOTOPBIA UMM I1OJIb30BAJICS.

3.13. B xonme y4eOHOro roja U mpH THEpPexoje OOydaromierocsi B T€UCHHE y4eOHOTO roja u3
IIKOJIbI B JPYTyl0 00pa3oBaTelbHYI0 OpraHM3alMi0 y4eOHMKH, y4deOHble mocoOus, pabouune
TEeTpaal W Y4eOHO-METOAMYECKHE MaTepHalibl, TPEJIOCTABICHHBIE B  JIMYHOE IOJIb30BAHHE
oOyuarouuxcs, BO3BpallalTcs B OMOIMOTEKY WIKOJIbl. B ciydyae mopuu uinm yrepu y4yeOHHKa,
y4€OHOTO WM y4eOHO-METOIUYECKOTO TOCOOMS, MPEAOCTABICHHOTO OOyUYaIIeMyCs B JIMYHOE
[I0JIb30BaHKE, POJUTENN (3aKOHHBIE MpPEICTaBUTENIN) O0sA3aHbl BOZMECTUTH YIIEpO U BEpHYTH B
O6u0IMOTEKY HOBBIN YUEOHUK.

3.14. Obyuaromuecs: BBIITYCKHBIX KJIACCOB MEPe]] MOJydeHUEeM TOKYMEHTa 00 OKOHYAHUHU TIKOJIBI
00s13aHbI OJHOCTHIO PACCUUTATHCS C OUOINOTEKOMN (IT0 0OXOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHII€ Y4€OHOTO ro/ia OCYLIECTBIISIETCS M0 rpapuKy, COCTaBICHHOMY
3aBenyloniel OMOMMOTEKON M YTBEPXKICHHOMY JTUPEKTOPOM MIKOJbl. IlpueM y4eOHHKOB
MIPOU3BOIUTCS:

« ot obOyyvaroruxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIUTEIISIMU,

« ot oOyuarommxcsa 9 m 11  kmaccoB - 3aBeAyromer OMOTMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBoauTensiMu. KitaccHblil pykoBogutens obecneunBaer 100% sBKy
oOyuaroumxcs co BceMu Y4eOHUKaMU B COOTBETCTBUHU C TpauKOM.

3.16. OOyuaromuecss 00s13aHbl cAaThb Y4YEOHWKH B IIKOJbHYIO OMOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHHSIM IO UX UCIIOIH30BAHUIO H COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB M3 OMOIM0TEeYHOTr0 PoHAa
4.1. Cpok Hcrosb30BaHMs yUeOHHKA HE MEHEE IATH JIET.
4.2. BpiObITHE yueOHUKOB U3 (POHAA OMOIMOTEKH MPOU3BOAUTCS MO IPUUUHAM:

*  BeTXOCTH ((hu3nyecKuil u3HOC);

*  YCTapelloCTH MO COJIEPKAHUIO;

« yrepe (C yKa3aHHMEeM KOHKPETHBIX OOCTOSITENILCTB YTEPH).
B akrte 0 BbIOBITHM (DUKCHpYIOTCS CBefeHHMsI 00 y4eOHHKaX, MCKIIOYaeMbIX TOJBKO IO OJHOMN
MIPUYKHE.
4.3. Criucanue y4eOHMKOB MPOBOJUTCS HE peke OAHOTO pa3a B rof. Ha xakaplid BUJ CIUCAHUS
(«Betxue», «YcrapeBiiue 1Mo conepXKaHuioy, «Y TepsSHHBIC YATATEISIMI») COCTABIISETCS aKT B 2-X
AK3EMILISApaX, KOTOPBIA MOMANUCHIBAETCS KOMUCCUEH U YTBEPKAAECTCA AUPEKTOPOM HIKOJIbI. OauH
SK3EMIUISAP aKTa XpaHWUTcA B OMOMMOTEKe, APYyroi mepenaercsl MoJA PaclucKy B OyXraiarepuio,
KOTOpasi MPOU3BOAMUT CHUcaHue ¢ OajaHca IIKOJIbI YKAa3aHHOM B aKT€ CTOMMOCTH Y4€OHUKOB.
CrucanHple 1O aKTy YYEOHHUKHM CHAIOTCS B COOTBETCTBYIOUIME OpPraHU3allMd [0 3aroTOBKE
BTOPUYHOTO ChIPbsl. JIeHbIH OT cjaun y4eOHUKOB BHOCATCS HA PACUETHBIN CUET IIKOJIBL.
4.4. BpiObiTue y4eOHUKOB U3 (oHIa OubIMOoTEeKH OQOpMIsSeTCs akTOM OO0 HCKIIOYEHHH U
OTpaXkaeTcsi B KHUI€ CyMMapHOro ydeTa, a TaKKe B KapTOTeke ydyeTa yueOHUKOB. BpiObiTHe
yueOHBIX MaTEepUaJIOB BPEMEHHOIO XPAHEHUS MPOU3BOAUTCS B KOHIE KaJIEHAAPHOTO ToJa M0 aKTy
C YKa3aHHEM MPUYHHBI: «MaTepHall BDEMEHHOT'O XpaHEHUS.
4.5. AKTbl Ha cniMCaHHE y4eOHHUKOB BU3UPYIOTCS WIEHaMHU KOMHCCHH IO COXPAaHHOCTH (POHIOB.
3aBU3UPOBAHHbIE aKThl YTBEPIKIAIOTCS JUPEKTOPOM LIKOJIBI.
4.6. ChoucaHHble TIO aKTy YYEOHHMKH MOTYT OBITh WCIOJB30BAHBI IS HM3TOTOBJICHUS
JUIaKTUYECKOT0 MaTrepuana, JJs pecTaBpallMOHHBIX pa0dOT WM MepefaroTcsl OpraHu3alusIM 10
3aroTOBKE BTOPCHIPbs. YacTh Y4eOHMKOB, HAXOAAIIUXCA B YJIOBJIETBOPUTEILHOM COCTOSHUU,
[IOCJIE€ CIIMCAaHUS MOXET BbIIaBaThcs 00y4yaroNIMMCs Ui OATOTOBKH K 3K3aMeHaM, Iepe/laBaThes
B yueOHbIe KaOMHETHI WM UCIIOJIb30BAHBI JIJISl PEMOHTA JIPYTHX YYEOHUKOB.
4.7. XpaHeHue CMCaHHbIX YYEOHUKOB BMECTE C JCHCTBYIOIUMU 3aMpeIiaeTcsl.



5. Yder uToroB ABU:KeHUs1 OMOJIMOTEYHOr0 (poHIA

5.1. Utorn pBmxenusi GOHIOB MOJABOIITCS B KHHTE CyMMAapHOTO ydera OubauoTedHoro ¢onmaa
(WM OpyroM perucTpe CyMMapHOTO y4eTa, NMPUHITOM B OHOIMOTEKE) HAa OCHOBAHWU JAHHBIX
CYMMapHOTO Y4eTa O MOCTYIUICHUH W BBIOBITHH TOKYMEHTOB.

5.2. UtoroBbie NaHHbIE WMEIOT YETHIpE 00s3aTEIbHBIX MMOKA3aTeNsl: COCTOSJIO Ha HAJallo Troja,
MOCTYIHJIO 3a TOJl, BEIOBLJIO 3a T'0JI, COCTOUT Ha KOHeIll Tojia. IToroBeie JaHHBIEC TIO JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM TMPEACTABISAIOTCS CICAYIONIMMHA TIOKa3aTeISIMH  YUYETHBIX
€AMHUIL; COCTOSUIO Ha HAYaJlo To1a, 0(pOpMIIEHO B JOCTYIl B T€UEHHE T'0/a, JOCTYI MPEKpalieH B
TEUYCHHE TOJ1a, COCTOUT Ha KOHEI[ IoJa.

6. [IpoBepka HaIM4UKMsA JOKYMEHTOB O0u0/IHOTEeYHOrO0 hoHaA
6.1. O0s3aTenbHas THBEHTapU3alys IPOBOJUTCS B CIASAYIOMIMX CIydasX:
* IpU CMEHE MaTepUaIbHO OTBETCTBEHHOTO JIUIIA;
* IpU BBISBJICHUM (PAKTOB XUILECHUS WIH NTOPUYHU JTOKYMEHTOB;
* B Cllydae CTUXMMHOro OeACTBMs, MOXapa WIM JPYruX 4Ype3BblUalHBIX CHUTYyaluH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMHY;
« 1npu nepenaue Goxga OMOINOTEKN UK €€ YaCTH B apeHY;
* IpU peopraHu3aliy U JUKBUJAINN OUOINOTEKH.
Jljis mpoBesieHus! MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HAYaeTCs] KOMHUCCHUS,
B COCTaB KOMHMCCUU JIOJDKEH BXOJIUTh IPEACTaBUTENb OyXraiTepuu.
6.2. IIpoBepka QoH/a B IJIAHOBOM MOPSIJIKE OCYILIECTBIISIETCS OJIMH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHAa WIM €ro 4YacTH 3aBEepLIAETCS COCTABJIEHHWEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MPOBEPKH HAIUYUS JOKYMEHTOB yueOHOro (hoHAa M MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOM mpuynHe. B akTe QpuKcupyroTcs cBeACHUs O
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOro (poHAa 10 TaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIINXCS B HAINYUY;
*  JTIOKyMEHTOB, OTCYTCTBYIOUIMX B OMOIMOTEUHOM (POHJE 110 HEYCTAHOBIEHHON MTPUUKHE.
B akTe Takke yka3pIBalOTCS HOMEp M J1aTa akTa O MPOBEACHUHU MPEABIAYILIEH MPOBEPKH. AKT C
NPWIOKEHUEM CIUCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHON MpPHUYMHE,
MOANUCHIBACTCS MpeCceIaTeNIeM U WIEHAMU KOMUCCHUU U YTBEPKIACTCSl TUPEKTOPOM LLIKOJIbI.
6.4. Ilpu BbIABIEHHHM B Tpoliecce MpoBepkd (GOHAA OTCYTCTBYIOIIUMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUSI BUHOBHBIX JIMI] YOBITKM II0 HEIOCTaye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. e 10n1pon3BOACTBO B OPraHu3anum yuera 6méanoreynoro ¢ponaa
7.1. Opranuzaiust paboThl ¢ JOKYMEHTaMHU 10 Y4eTy OMOInoTedHoro (oHAa OCYIIECTBISETCS 0
[IpaBUJIaM BEJICHUS JEJIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYLIECTBIISIETCA Y4Ye€T, IOJUIeKAT IOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHThl CTporoil orderHoctd. llocTosiHHO, 10 JMKBUAAaUUMU OUOIMOTEKH,
XPaHATCSl PErMCTPhl HHAUBUAYAILHOTO U CYMMApHOTO yyeTa JOKYMEHTOB OHOIMoTedHoro ¢oHaa
(perucTpaluOHHbIE KHUTH, MHBEHTapHbIE€ KHUTHU, KHUTU CYMMAapHOTO y4eTa, YUYETHbIN Karajaor u
KaTaJioTH).
7.3. B CcOOTBETCTBMM C NpaBWJIaMU OpraHU3allMd TOCYJApCTBEHHOTO apXWBHOIO Jieja
YCTAHABIIMBAIOTCS CJIEAYIOIIME CPOKM XpaHEHUs JOKYMEHTOB, OO€CledyMBAaIOUIMX Y4eT u
COXpPaHHOCTH (hOHOB:
*  COIPOBOJUTENIbHbIE JOKYMEHTHI (HaK/IaJHbIe, Cu€Ta, OMUCH, CIUCKA Ha MOCTYHAIOIIYIO
nuTeparypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JIMUTEPATYypy, MOJYyYEHHYIO OECIUIaTHO HJIK O€3 COMpPOBOIUTENBHBIX
JOKYMEHTOB, — 3 roJa;
* KHWIA y4eTa JUTEPATYpPhl, YTEPSIHHON YATATEISAMU U NIPUHATOMN B3aMeH, — 3 T0/a;



* aKThl Ha CHUCAaHWE KHUI U MEPUOJUYECKUX H3JaHUM, Yy4eTHblE€ KapTOUKH, KHI)KHbIE
hopmymspsl CIMCaHHBIX U3aHui — 10 JeT.
7.4. Tlo ucCTeuyeHUM CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHl IOJUIEKAaT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM IOPSIJIKE.
7.5. Jlo oxoH4aHUs ouepenHON MNpoBEpKH (POHIA XpaHATCA aKThl O pe3yjbTaTax MPOBEACHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOr0 POHA.

8. OGecnieueHne COXpaHHOCTH OMOINOTEYHOT0 (POHAA HIKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTh (oHIa 00ecreYrBaEeTCsl CO3AAHUEM ONTHUMAJIbHBIX YCIOBUN XpaHEHUs H
WCTIOJIb30BAaHUS YI€OHMKOB, a TAK)KE OXPAaHOW X OT OPYM M XHUIIECHHHA.
8.2. XpaHeHue y4eOHHUKOB OCYIIECTBIIETCS COTJIACHO JAECUCTBYIOIIMM WHCTpYKUUSM NO OXpaHe
TpyZJa U MoxapHoil 0€30M1aCHOCTH.
8.3. ®oH yueOHMKOB PaCIIOIaraeTcs M YUUTHIBACTCS OTIIEIBHO OT OCHOBHOTO (hOH/A.
8.4. OTBETCTBEHHOCTb 3a OpraHMU3alMI0 COXpaHHOCTH (OHJA Y4YeOHUMKOB BO3JAraercss Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOLIEro OUOIMOTEKOM.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHME M COXPAaHHOCTh BBIAAHHBIX YYEOHHKOB B T€UEHHE y4e€OHOTO
roja Hecyr oOywaroniuecs,, mnoJib3yrouiuecss 3TuM (ougoMm. OHM K€, NMpPU HEOOXOJIUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.
8.6. B ciydae yrepu wnu mopum ydeOHHMKA POAUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUU C JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM.
8.7. B nensix KOHTPOJS 32 COXPaHHOCTHbIO YU4EOHHUKOB oOydaromumMucs 2 pasa B roJl (CEeHTA0pb u
anpesnb) OMOIMOTEKON MPOBOJATCS BBHIOOPOYHBIE PEHNbI MO IMPOBEPKE COCTOSHUSA YUYEOHHKOB.
Caenenus o pe3yabTaTax peia 10BOAITCS 10 KJIACCHOTO PYKOBOJAUTEINS, IPU HEOOXOJMMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTam npoBEpKH COCTABISETCS aKT.
8.8. Kputepun 1o mpoBepke COCTOSHUS YI€OHUKOB:

*  HaJM4Me 3alKCH O MPUHAAIC)KHOCTH yueOHUKa 00ydaromemMycs;

* HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

* Hajnuuue o0JIOKEeK Ha ydyeOHUKaX;

* BHEIIHUHN BUJ yuyeOHMKa (OTCYTCTBHUE I'psi3u, HaJANUCEH, MOMSATOCTEHN, TOPE30B, PBAHBIX

CTpaHULl, TOBPEXKACHUN NEPEIJIETOB B YUEOHUKAX);
« s 1 —4 xiaccoB - HaJIM4YKe 3aKIaJ0K.

9. [IpaBu/1a M0/Ib30BaHNSA Y4eOHNKAMM IIS1 00YYAIOIIMXCS M poAuTesei

9.1. OOyuaromiuecs UMEIOT IPaBO IMOIy4aTh Y4eOHUKH, MPEAyCMOTpPEHHbIE 00pa30BaTEIbHBIMU
[porpaMMaMHy IIKOJIbL, BO BPEMEHHOE I0JIb30BaHKE U3 (poHIa OMOINOTEKH OECIIaTHO.

9.2. Y4eOHMKHN BBIIAIOTCA OO0Yy4aromMMCsl CPOKOM Ha OJIMH TOJI, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOydeHHs OHM paccuMTaHbl, Oe3 IpaBa Iepejayd M Mpojaaxu. Bos3Bpar yueOHHKOB
rapaHTUPyeTCs POAUTEISIMU (3aKOHHBIMU MPEJCTABUTEISIMU).

9.3. YueOGHHMKM MOTYyT ObITh BbIJAHBl KaK HOBbIE, TaK M HCHOJb30BaHHbIE paHee. [IpoOiembl
HEXBAaTKH Y4Y€OHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (HOHJ KON paioHa (00JacTHOTO
LIEHTpA).

9.4. OOyuaromuecss TOJDKHBI MOAMKMCATh KaXKJbli Y4eOHUK, MOJTYYEHHBIH U3 (QOHJA HIKOJbHOM
6ubnuoreku (yueOHbIi roa, pamMumnus, UMsl, Kacc).

9.5. Y4yeOHUK J10JI5KEH UMETh JIOTIOTHUTEIbHYIO0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHuKax HeJb3s MUCaTh, PUCOBATH, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.1.

9.7. OOyuaromuecs o00s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHUKH B OIPSITHOM BHJE, IO
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU JOJKHBI BO3BpaaThCsl B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKU B KOHIIE y4€OHOTO
rojia, J10 JIETHUX KaHUKYIL

9.9. Bremyckuuku (9,11 kmaccoB) 00si3aHBI pacCUUTATHCS C OMOTMOTEKOW MO MCTEUEHUH CPOKa
oOyueHus (10 MOJy4eHUsI aTTecTaTa).



9.10. OGyuaromuecs, BbIObIBAIOIINE B T€UEHHE YU€OHOTO Toja, 00s3aHbl caTh Y4EOHUKU Mepen
MOJIyY€HUEM JTOKYMEHTOB.

9.11. B cnyyae mopuu Uiy yrepu yaeOHUKOB 0Oydaroniuecs: 00s13aHbpl BO3SMECTUTH UX HOBBIMH HJTH
PaBHOLICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIONIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTb 3@ COXPAHHOCTb IIOJYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuarouuecsi, Tak 1 UX pOJAUTENH (3aKOHHBIE MPEICTABUTENHN).

10. TpeGoBaHus K MCNIOJb30BAHUIO M 00eclIeYeHHI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaroiuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE IONyCKaTh UX 3arps3HEHUS
Y TIOPYH, TIPUBOSIINX K IMOTepe HHPOPMALIUH, YXYIIIAIONINX YI0009NTAeMOCTh, YCIOBHS YTCHUS
(moTepst AJIIEMEHTOB W300pa)kK€HUsl, MATHA, L@PAlKHbI, OTCYTCTBUE OJHOW WM Oojiee CTpaHul,
CKJIEMBaHUE CTPAHUIl U MOBPEXKACHUE TEKCTa WM WILIIOCTPALUNA NMpPU pacKpbITUH, JedopMaiius,
MOTPENAaHHOCTh OJIOKA MJIH TIEPeTieTa).

10.2. Tlpu ucnonp3oBaHUMM y4yeOHHMKa MEPBOrO rO0Jla, OH JIOJDKEH OBbITh CAAH B IIKOJbHYIO
OMONIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LENbIM, 0O€3 MOBPEXKICHUM U NOTepTocTel
KOpelliKa, YIJIOB Meperuiera, 0e3 oTpbIBa neperiera oT 0yoka.

10.3. IIpu nucnosib30BaHNU Y9€OHHMKA BTOPOTO-TPETHETO TO/1a, OH JOJHKEH OBITH ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHUU: YHCTBIM, IEJbIM, JOIYCKAlOTCS HE3HAYUTEJIbHbIE
MOBPEXKJICHHS: MOTYT ObITh HEMHOI'O IOTPENaHbl YTOJIKH MEepPEIlIeTa, KOPEoK (HO He OpBaH).
10.4. IIpu mcnonp30BaHUU y4eOHHKA YETBIPEX-TIATH JIET, OH JIOJDKEH OBITh CIAaH B IIKOJBHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUM, MPUTOJHBIM Ui JaJbHEHIIEr0 MCIOIb30BaHUS:
YHUCTBIM, JIONYCKAaeTCsl HaJApbIB Kopewka (He Ooyiee 1 cM. OT Kpas) U IMeperuiera B MECTe €ro
COeIMHEHUs C OJIOKOM.

10.5. Tlpu ucnosib30BaHWMM y4eOHHMKA IIECTH JET W 0oJiee, OH JOJDKEH OBITh CAaH B IIKOJHHYIO
OUOIMOTEKY B yJIOBJIETBOPUTEILHOM COCTOSIHUM, IPUTOJHBIM Ui JaJbHEHIIEr0 MCIOIb30BaHUS:
YHUCTBIM, JIOIIYCKAaeTCs HAJApBIB Kopeuika (He Oojiee 2-3 cM OT Kpasi) U IEpersieTa B MecTe ero
COeIMHEHUSs C OJIOKOM.

10.6. Bce noBpexxaeHus TOJDKHBI ObITh aKKYPaTHO CKJIEEHBI IPO3payHOi Oymaroii, 1Mdo MHUPOKUM
MIPO3pPaYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYaCTHHKOB 00pa30BaTeIbHOM AeATeJbHOCTH

11.1. IupekTop LIKOJbI HECET OTBETCTBEHHOCThb 3@ OPTraHM3alMI0 PabOThl [0 CBOEBPEMEHHOMY
MONOJHEHUI0 OHOIMOTEYHOro (OHJAa IIKOJBHBIX Y4YEOHHUKOB, oOecrneueHue OoOydaroluxcs
yueOHUKaMH{, Y4eOHBIMU TOCOOUAMHU, Y4EOHO-METOJMUYECKUMM MaTepuallaMi, CpelCTBaMu
00y4eHHS U BOCITUTAHUS.

11.2. 3amectuTens IUPEKTOpa WIKOJBI TIO Y4EOHO-BOCTIMTATEIBHOW paboTe ompenensieT
MOTPEeOHOCTh MIKOJIBI B y4eOHUKaX, COOTBETCTBYIOLIUX IporpaMMmaM OOY4YEeHHsI, OCYIIECTBIISIOT
KOHTPOJb 3@ MCHOJb30BAaHUEM [EJarorMueckuMu paboOTHUKaMU B XOJA€ 00pa3oBaTEIbHOMI
NEeSITeIbHOCTH  Y4eOHUKOB, Y4YeOHBIX MOCOOMH U y4eOHO-METOJIMYECKMX MaTepuajoB B
COOTBETCTBUHU CO CIIMCKOM, OIPEAEICHHBIM IIKOJOH, COBMECTHO C YUMTEISIMU M 3aBEAYIOLIUM
OMOIMOTEKON OCYILECTBISET KOHTPOJIb 3a BBHIIOJHEHUEM OOYYaroIIMXCsl €IUHBIX TPeOOBaHUN IO
HCI0JIb30BAHUIO U COXPAHHOCTU Y4EOHUKOB.

11.3. KrnaccHeie pyKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCHHUTAaHUE Yy OOyJaronIuxcs
OEepeXHOTO0 OTHOLIEHUSI K Y4eOHON KHHWIE, 3a COCTOSIHHE YYEeOHMKOB W Y4eOHBIX MOCOOMit
oOyuarouuxcss CBOEro Kjacca B TEUYEeHHE Yy4yeOHOro roja, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Y4YEOHO-METOJIMYECKMX IOCOOMH B OMOIMOTEKY B COOTBETCTBHU C
rpaduKoM, yTBEPKIEHHBIM IUPEKTOPOM ILIKOJIBI.

11.4. 3aBenyromuii 6MOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MHMopManuu o0
00€ecre4eHHOCTH y4eOHMKaMu, y4eOHbIMU MOCOOUSMU U Yy4eOHO-METOAMYECKUMU MaTepuagaMu
oOyuarouuxcs IIKOJIbI, 33 OpraHu3alio padoThl OMOINOTEKN 1O BbIIaY€ U BO3BpPATy Y4EOHHKOB,
Y4€OHBIX MOCOOMH M Y4EOHO-METOIUYECKUX MAaTepHaAIOB OOYJArONIUMUCSI, 32 COXPaHHOCTH
OoubmmoTeyHoro GpoHaa yaeOHOM JTUTEPATYPHI.



11.5. Poaurenu (3aKOHHBIC TIPEACTABUTENN) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTHh 3a
COXPAHHOCTh MOJYYEHHBIX YU€OHUKOB, y4E€OHBIX TOCOOUH 1 yueOHO-METOAUYECKUX MAaTEPHaIOB U
BO3MEMIAIOT UX YTPATY WIH MOpUYy OMOIMOTEKE IIKOJIBI.

11.6. OOyuaromuecs HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTh Y4€OHMKOB, Y4€OHBIX MOCOOMI U
y4e0HO-METOAMYECKUX MATEPHAJIOB, MOJIYYEHHbBIX U3 (OH/IA IKOJIbHOW OMOIUOTEKH.

12. 3akr0uMTe/IbHBIE M0JI0KEHUS

12.1. Hacrosiiee Ilonoxenue o mkoapHOM 0MOIM0oTeYHOM (DoHAE, MOpsAIKE ero (GOopMUPOBAHUS,
yueTa, UCIOJIb30BaHMsI U 00ECTIeUeHUsI COXPAaHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckom coBeTe IIKOJBI U yTBEpKJIaeTcs (JJMOO BBOJIUTCS B JAEHUCTBUE)
MIPUKA30M JAUPEKTOPa OpraHU3aliK, OCYIIECTBISAONIEH 00pa30BaTeNbHYIO eI TENIbHOCTD.

12.2. Bce u3MeHeHUs M JIOTIOJHEHHWs, BHOCHMBIE B Hacrtosmiee [lonoxkenue, ohopMmisioTcs B
MUCbMEHHOM (GopMe B COOTBETCTBUM JAEWCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.

12.3. Ilonoxenue o O6ubIMOTEYHOM (hOHIE O0Opa30BATEIBHONW OpraHM3aldy MPUHUMAETCS Ha
HEOIIpEACIICHHbIN CpoK. M3meHeHns m pononHeHus K IloyioeHuro NMpUHUMAKOTCA B NOPSJIKE,
npeaycMoTpeHHoM 1.12.1. mactosimero Ilosoxenus.

12.4. Tlocne npunsatus [lonoxeHus (WM W3MEHEHUHW M JIONOJHEHUM OTIENbHBIX IYHKTOB U
pa3zesioB) B HOBOM pelakLUU MPeablayILas pelakliis aBTOMAaTHUECKU YTPAauuBaeT CUIy.
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